UBND XA NAM NEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON HUOI Mi Doc 1ap - Tu do - Hanh phuc
S6: 14/QD-MNHM Ndm Nén, ngay 15 thang 08 nam 2025
QUYET PINH

Vé viéc Phin cong nhiém vu ddi véi can b quan 1y, gido vién, nhan vién
Nam hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON HUOI Mi

Can ct Piéu 10 Chuong II Thong tu 52/2020/TT-BGDDT ngay 31 thang
12 nam 2020 Thong tu ban hanh Piéu 1é truong Mam Non quy dinh vé chirc
nang, nhiém vy, quyén han cua Hiéu truong;

~ Can ctr Quyet dinh s6 1812/QD-UBND ngay 13/8/2025 clia UBND tinh
v€ viéc ban hanh }(é hoach thoi gian ndm hoc 2025-2026 do61 vo1 Gido duc mam
non, Giao dyc pho thong va Giao duc thuong xuyén trén dia ban tinh Dién Bién;
Can clr cong van s6 2615/KH-SGDDT ngay 29 thang 08 nam 2025 veé
viéc hudng dan thuc hién nhi€ém vu gido duc Mam non nam hoc 2025-2026.
Can ctr vao ké hoach hoat dong cua truong mam non Hudi Mi nim hoc
2025 - 2026 va nang luc, trinh d6 chuyén mon cua can bd, gido vién trong
truong nam hoc 2025 - 2026;
Xét dé& nghi cac pho hiéu truong, cac doan thé, cac to chuyén moén Nha
tré, Mau giao Trudng Mam non Hubi Mi,
QUYET PINH:
Piéu 1. Phan cong nhiém vu dbi véi can bd quan 1y, gido vién, nhan vién
trong truong, nam hoc 2025 - 2026 (C6 danh sach kem theo).

Piéu 2. C4c c4 nhan dugc phan cong nhiém vu cd trach nhiém hoan thanh
tot chi ti€u, ké hoach, cac nhi€ém vu khac lién quan tdi cong tac duoc giao, thoi gian
thuc hién ké tir ngdy 15 thang 08 nam 2025 cho dén hét ngay 31 thang 5 nam 2026.

Piéu 3. Cé4c pho hiéu truong, cac doan thé, cac to chuyén mon, ké toan va
cac ca nhan c¢o tén tai Dicu 1 chiu trach nhiém thi hanh quyét dinh nay.

Quyét dinh c6 hiéu lyc ké tir ngay ky./.
Noi nhin: HIEU TRUONG

- C4c c4 nhan c6 tén tai Diéu 1;
- Luu: VT, KT.
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Stt | Hovaténcanbd, | Trinh Nhiém vu dwoc phan | Chi tiéu giao | Thoi gian

gi4o vién do cong s0 lwong tré | thwc hién

chuyén
mon

- Giang day 16p mau
gido 3+4 tudi Trung
Tam.

- Phu trach chung toan
truong.

- Tryc tiép phuy trach cac
linh vuc: Tu tudng chinh
tri, t6 chirec, cong tac
phdi hop vé6i chi b,
cong tac ké hoach, kiém
tra, quan 1y chéat luong
giao vién, hoc sinh, hanh
chinh trong nha truong

A g . truong.
01 | Lam Thi Chinh PaIROC | Chiu trach nhigm chinh 15/08/2025-
ve cac hoat dong ctia nha 31/05/2026

truong trudc Phong van
héa, Pang uy, HDND,
UBND xa.

- Phu trdch cong tac
tuyén sinh tré, thi dua
khen thudng va ky luat.

- Lam cac loai bao cao
thong ké va thuc hién
cac chic nang, nhiém vu
dugc giao.

+ Phu trach Khu trung
tim + Diém ban Hubi
Mi 1, Piém ban Long
Tao + Diém ban Pa
Xoan 1, diém ban Lung
Thang 1, diém ban
Lung Thang 2, diém
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02

Ha Thi Hué

Pai hoc

ban Lung Thang 3 +
Phu trach chuyén moén
T6 Nha tré. Giang day
I16p Nha tré¢ 24 -36
thang tudi Trung Tam
+ Phuy trach chuyén
mon chung toan trudong
+ Phu trich mang phd
cap giao duc tré.

+ Kiém tra ndi bd nha
truong + Phéat trién su
nghi¢p + Nién giam
thong ké + Dé an vi tri
viéc lam + Phu trach
phin mém PMip + Phu
trach phan mém EMip
+ Phu trach trang cong
thong tin website Nha
truong + Cong nghé
thong tin Nha truong +
Phuy trach duyét cac bai
viét du thi + Phu trach
phin mém kiém dinh
chét lugng gido duc, tu
danh gia + Lam cac
loai bdo cao phong
trao, théng ké sd lidu
nhanh. Cac ho6i thi do
nha truong to chuc,
khanh tiét va thyc hién
cac cong viéc khac khi
duoc Hi€u truong phan
cong.

15/08/2025-
31/05/2026

03

Lo Thi Hong

Pai hoc

Giang day 16p Mau
gido 3+4 tudi Trung
Tam + Phu trach
chuyén mén T6 Maiu
gido + Phu trach diém
ban Huo6i Xuan, diém
ban Huoi it 1, diém ban
Huoi it 2, diém ban Pa
it, diém ban Pa Xoan 2
+ Phu trach co sé vat
chit + Phu trach cong

15/08/2025-
31/05/2026
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tdic an ban tra nha
truong + Phu trach ché
do an trua, ché do6 hd
trg chi phi hoc tp cua
tré + Y té truong hoc +
Phuy trach mang an toan,
gidam nhe thién tai,
phong chdéng tai nan
thuong tich + Phong
chdy chita chay + Phu
traich mang cong doan
Nt cong Nha truong +
Phong trio bé ndi +
Phong trao thi dua Nha
truong + DPoan thanh
nién + Cong tac Phong
chéng cac loai dich
bénh, phong chéng
thién tai bao 1i + Lam
cac loai bao cao, théng
ké va thuc hién cac
cong viéc khac khi
duogc Hi¢u truong phan
cong.

04

Quang Thi Bién

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tuéi Trung Tam A2 +
Thuyc hién cac cong viéc
khéc khi dugc Ban giam
hiéu phan cong.

S6 lugng 27 tré

15/08/2025-
31/05/2026

05

Ngan Thi B6

Pai hoc

Giang day, chu nhi¢m
16p Nha tré 24-36 thang
tuéi Trung Tam A2 +
Thuyc hién céc cong viéc
khéc khi dugc Ban giam
hiéu phan cong.

S6 lugng 27 tré

15/08/2025-
31/05/2026

06

Tong Thi Hoai

Pai hoc

Giang day l6p Nha tré
24-36 thang tudi Trung
Tam Al + Thyc hién
cac cong vi¢c khac khi
dugc Ban giam hicu
phan cong.

S6 lugng 27 tré

15/08/2025-
31/05/2026




07

Mao Thi San

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tuéi Trung Tam Al +
Thuc hién céc cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 lugng 27 tré

15/08/2025-
31/05/2026

08

Tran Thi Anh Tuyét

ano
Dang

Giang day, chu nhiém
16p Mau gido 3+4 tudi
Trung Tam + Thuc hién
cac cong viéc khac khi
dugc Ban giam hiéu
phén cong.

S6 lugng 24 tré

15/08/2025-
31/05/2026

09

Lo Thi Lam

Pai hoc

Giang day, chu nhiém
16p Mau gido ghép
3+4+5 tudi Lung Thang
3 + Thuc hién céc cong
viéc khac khi duoc Ban
giam hi€u phan cong.

S6 luong 18 tré

15/08/2025-
31/05/2026

10

Lo Thi Khi€ém

Pai hoc

Giang day, chu nhiém
16p Mau gido ghép
3+4+5 tu6i Hudi Xuan +
Thuyc hién cac cong viéc
khéc khi dugc Ban giam
hi¢u phan cong.

S6 luong 30 tré

15/08/2025-
31/05/2026

11

Luong Thu Nguyén

Pai hoc

Giang day, chu nhiém
16p Mau gido ghép
3+4+5 tudi Hudi Xuan +
Thuyc hién céc cong viéc
khéc khi dugc Ban giam
hiéu phan cong.

S6 luong 30 tré

15/08/2025-
31/05/2026
(Nghi thai
san tu
17/08/2025)

12

Ca Thi Pang

Pai hoc

Giang day, chu nhi¢m
16p Mau gido ghép 4+5
tuéi Al Trung Tam +
Thuyc hién céc cong viéc
khéc khi dugc Ban giam
hiéu phan cong.

S6 luong 36 tré

15/08/2025-
31/05/2026

13

Lu Thi Tinh

Pai hoc

Giang day, chu nhi¢m
16p Nha tré 24-36 thang
tuoi A2 Hubi Mi 1 +
Thuc hién cac cong viéc
khéc khi dugc Ban giam

S6 lugng 24 tré

15/08/2025-
31/05/2026
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hi€u phan cong.

14

Ca Thi Anh

DPai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tudi A2 Hudi Mi 1 +
Thuc hién cac cong viéc
khac khi dugc Ban giam
hi¢u phan cong.

S6 luong 24 tré

15/08/2025-
31/05/2026
(Nghi thai
san tu
03/09/2025)

15

Luong Thi Dung

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tuoi Al Hudi Mi 1 +
Thuc hién cac cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 lugng 23 tré

15/08/2025-
31/05/2026

16

Quang Thi Vui

Pai hoc

Giang day, chi nhiém
16p Nha tré 24-36 thang
tuéi AL Hudi Mi 1 +
Thuc hi¢n céc cong vige
khéc khi dugc Ban giam
hi¢u phan cong.

S6 luong 23 tré

(Nghi thai
san tur
26/05/2025)

17

Lo Thi Mai

Pai hoc

Giang day, chud nhi€ém
16p Mau gido ghép
3+4+ 5 tu6i Long Tao +
Thuc hién cac cong vige
khéc khi dugc Ban giam
hi€u phan cong.

S6 luong 10 tré

15/08/2025-
31/05/2026

18

Tong Van Tiép

Pai hoc

Giang day, chu nhi¢ém
l6p Mau gido ghép
3+4+5 tudi Pa Xoan 1 +
Thuyc hién céc cong viéc
khéc khi dugc Ban giam
hiéu phan cong.

S6 luong 18 tré

15/08/2025-
31/05/2026

19

Lo Thi Quyét

Pai hoc

Giang day, chu nhi¢m
16p Mau gido 4- 5 tudi
Hub6i Mi 1 + Thyc hién
cac cong viéc khac khi
dugc Ban giam hi¢u
phan cong.

S6 lugng 24 tré

15/08/2025-
31/05/2026

20

Cam Thi Chinh

an
dang

Giang day, chu nhiém
16p Mau gido ghép 3+4
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tudi LOng Thang 2 +
Thuc hién céc cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 luong 15 tré

15/08/2025-
31/05/2026

21

Lé Thi Diém

DPai hoc

Giang day, chu nhiém
16p Mau gido ghép 4+5
tudi LOng Thang 2 +
Thuc hién céc cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 luong 16 tré

15/08/2025-
31/05/2026

22

Tong Thi Tham

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tu6i Lung Thang 1 +
Thuc hién cac cong viéc
khéc khi dugc Ban giam
hi¢u phan cong.

S6 lugng 27 tré

15/08/2025-
31/05/2026

23

Lo Thi Huyén

Cao
dang

Giang day, chi nhiém
16p Nha tré 24-36 thang
tudi Ling Thang 1 +
Thuc hi¢n céc cong vige
khéc khi dugc Ban giam
hi¢u phan cong.

S6 luong 27 tré

15/08/2025-
31/05/2026

24

Vi Thi Minh

DPai hoc

Giang day, chui nhi€ém
16p Mau gido ghép 4+5
tudi A2 Trung Tam+
Thuc hién cac cong viéce
Khac khi dugc Ban giam
hi€u phan cong.

S6 luong 35 tré

15/08/2025-
31/05/2026

25

Luong Thi Phong

Pai hoc

Giang day, chu nhi¢m
16p Mau gido ghép 4+5
tu6i A2 Trung Tam+
Thuc hién céc cong viéce
khéc khi dugc Ban gidam
hi€u phan cong.

S6 luong 35 tré

15/08/2025-
31/05/2026

26

Giang Thi Sang

an
dang

Giang day, chu nhi¢m
16p Mau gido 3- 4 tudi
Hudi Mi 1 + Thuc hién
cac cong vi¢c khac khi
dugc Ban giam hicu
phén cong.

S6 luong 25 tré

15/08/2025-
31/05/2026

Giang day, chu nhi¢m
16p Mau giso ghép 3+4
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27

Mua Thi Do

Pai hoc

tu6i Lung Thang 1 +
Thuc hién céc cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 lugng 21 tré

15/08/2025-
31/05/2026

28

Lo Thi Nhéi

Pai hoc

Giang day, chu nhiém
16p Mau gido ghép 4+5
tu6i Lung Thang 1 +
Thuc hién cac cong viéc
khac khi dugc Ban giam
hi€u phan cong.

S6 lugng 22 tré

15/08/2025-
31/05/2026

29

Khoang Thi Bich

an
dang

Giang day, Chu nhiém
16p Mau gido ghép 4+5
tudi Pa it + Thuc hién
cac cong vi¢c khac khi
dugc Ban gidam hi¢u
phan cong.

S6 luong 19 tré

15/08/2025-
31/05/2026

30

Vi Thi Thity

Pai hoc

Giang day, Chu nhiém
lop Mau _gido ghep 445
tu6i Pa It + Thyc hién
cac cong viéc khac khi
dugc Ban giam hicu
phan cong.

S6 lugng 19 tré

15/08/2025-
31/05/2026

31

Lua Thi Thu

Pai hoc

Giang day, chu nhiém lop
Mau gido ghép 3+4+5
tuéi Pa Xoan 2 + Thuc
hién cac cong viéc khac
khi dugc Ban giam hi¢u
phan cong.

S6 lugng 24 tré

15/08/2025-
31/05/2026

32

Lo Thi Xuan

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tudi Hudi Xuan + Thuc
hién cac cong viéc khac
khi dugc Ban giam hiéu
phan cong.

S6 luong 13 tré

15/08/2025-
31/05/2026

33

Luong Thi Tuot

DPai hoc

Giang day, chu nhiém
16p Mau gido ghep 3+
4+5 tudi Hudi It 1 +
Thuyc hién céc cong viéc
khéac khi dugc ban giam
hi¢u phan cong.

S6 luong 31 tré

15/08/2025-
31/05/2026
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34

Hang Thi Gong

an
dang

Giang day, chu nhiém
16p Mau gido ghép 3+
4+5 tubi Huoi it 1+
Thuc hién céc cong viéc
khac khi dugc ban giam
hi¢u phan cong.

S6 luong 31 tré

15/08/2025-
31/05/2026

35

Luong Thi Ngan

Pai hoc

Giang day, chu nhiém
16p Nha tré 24 - 36
thang tudi Pa it + Thuc
hién cac cong viéc khac
khi dugc ban giam hi¢u
phén cong.

S6 luong 18 tré

15/08/2025-
31/05/2026

36

Quang Thi Nga

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tudi Pa Xoan 2 + Thyc
hién cac cong vi¢c khac
khi dugc ban gidm hiu
phan cong.

S6 luong 17 tré

15/08/2025-
31/05/2026

37

Vang Thi Xép

Pai hoc

Giang day, chu nhiém
I6p Nha tré 24-36 thang
tuéi Lung Thang 2 +
Thuyc hién céc cong viéc
khéac khi dugc ban giam
hi¢u phan cong.

S6 luong 18 tré

15/08/2025-
31/05/2026

38

Quang Thi Tién

Pai hoc

Giang day, chu nhiém
16p Nha tré 24-36 thang
tudi Hudi it + Thue
hién cac cong viéc khac
khi dugc ban giam hiu
phan cong.

S6 luong 16 tré

15/08/2025-
31/05/2026

39

Giang Thi Dua

Pai hoc

Giang day, chu nhi¢m
16p Mau gido 5- 6 tudi
Hubi Mi 1 + Thyc hién
cac cong vi¢c khac khi
dugc Ban giam hicu
phan cong.

S6 luong 23 tré

15/08/2025-
31/05/2026

40

Lo Van An

Pai hoc

- Lam cdng tac tai chinh
nha truong, lam ché do
lvong giao vién, cac loai
phu cip ddi véi can bod
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quan 1y, gido vién, ché
do lop ghép, tang cuong
tiéng viét, ché do cong
tac phi, ché d6 thai san,
theo doi can b0 giao
vién, nhan vién nghi 6m
dau, ché d6 nghi phép,
ché d6 ting gio dbi véi
can by gido vién nhan
vién. Chiu trach nhiém
theo doi, lam chi tra cho
tré ché do chi phi hoc
tap theo quy dinh, lam
ché do an trua cho tré.

- Tham muu d6i véi
Nha truong vé cong tac
tai chinh, tai san, co s&
vat chat sira chita, thanh
ly tai san trong nha
truong...

- Cung ban giam hiéu
lam hd so ban tra cho
tré Mau gido va tré Nha
tré va thuc hién cac
nhiém vu khac khi duoc
ban gidm hi€u phan
cong.

15/08/2025-
31/05/2026

41

Giang A Tinh

NVBV

Nhan vién bao vé: Co
trach nhiém bao vé tai
san nha truong, dam bao
an ninh trat ty trong khu
vuc trudng, quan ly, bao
v¢ tai sdn nha truong, co
trach nhiém tu stra tai
san nho hu hong, tu stra
CSVC trong truong va
cac 1op, thuc hién
nghiém tac ndi quy ra
vao co quan, chiu trach
nhiém khi tai san nha
truong mat, thuc hién
cong viéc khac khi duoc
ban giam hi¢u phan
cong, chiu trach nhi¢m
truc  hiéu truong veé
cong viéc dugc giao.

15/08/2025-
31/05/2026
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42

Vang A Chu

NVBV

Nhan vién bao vé: Co
trach nhi€ém bao v¢ tai
san nha truong, dam
bao an ninh trat tu
trong khu vyc truong,
quan ly, bao v¢ tai san,
¢ trach nhiém tu sua
tai san hu hong, tu stra
CSVC trong truong va
cac 16p, thuc hién
nghiém tuc ndi quy ra
vao co quan, chiu
trach nhiém khi tai san
nha truong mat, thuc
hién cong viéc khac
khi dugc ban gidm
hi¢u phan cong, chiu
trach nhi€ém trudc hiéu
truong vé cong viée
duogc giao.

15/08/2025-
31/05/2026

Téng cong cé 42 ngwoi./.
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